How To Print An Invoice And Add To
Cart
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2 Click "and shopping as {Your Name}"
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3 Select Your Institution
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4  Click Change Customer.

welcome, you are signed in and shopping as Stacy Drudy € Sign Out W car(0)
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5  Click "My Account"

welcome, you are signed in and shopping as Network of Schools Of Public Policy, Affairs, and Adminsitration € Sign out W cart(0)
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Sub-total
My Payment Info | My Invoices | % My Wishlist | My Discounts 0.00
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6  Click "My Invoices"

Home U Organization Info  Extra Features  Organization Directory Events Online Store  Contact
My Profile € Go 8ack
sociation: NASPAA / Mer - Type: Associate Member / Expires: 6/30/2025
Profile Details ( ) My Account Links
Name: Stacy Drudy My Profile
Please Share Your Preferred Pronouns My Full Profile
Company:  Network of Schools Of Public Policy, Affairs, and Ueociaotinio
Adminsitration ties Links
UNITED ST
# Add/Edit Bio
My Saved Payment Info
# EditContactinfo  / Edit Social Links W £dit Demographics My Transact
) My Commur on Preferences
Change My Password

W My Recent Invoice

7  Click the Invoice you wish to view

welcome, you are signed in and shopping as Network of Schools Of Public Policy, Affairs, and Adminsitration € Sign out W Cart(0)

Home MyAccount OrganizationInfo Extra Features Organization Directory Events Online Store Contact Us

Back to My Profile My Account Menu ~

My Invoices

a My Open Invoices

Invaice Date Total Paid Due
$1.800.00 $0.00 $1800.00 Q view Details  WAdd to Cart

10056-1 03/27/2024 $5000 $0.00 $50.00 Q view Details ~ WAdd to Cart

[ “ All Invoices

1029 Vermont Avenue, NW, Suite 1100 202.628.8965
Washington, DC 20005 naspaa@naspaa.org
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8 Click "Print Invoice" if you would like to print a copy of the invoice

welcome. you are signed in and shopping as Network of Schools Of Public Policy, Affairs, and Adminsitration € Sign out W car(0)

Home MyAccount OrganizationInfo Extra Features Organization Directory Events Online Store Contact Us

Invoice Details € Go Back

Invoice #: 10056 w

Invoice Date: 03/27/2024

Tracking #: i print Invbice

e Total: $1850.00
Paid: $0.00

Due: $1850.00
Line Items
Product Price Qty Shipped Paid Cancel Qty
Site Visit Reimbursement $1800.00 1.00 N 000
2024 Sim Competition $50.00 i I 000
Payment
Paid For: Paid Amount Date Method Type

9  Click "Add to Cart" to pay the invoice

welcome, you are signed in and shopping as Network of Schools Of Public Policy, Affairs, and Adminsitration € Sign out W cart(0)

Home MyAccount OrganizationInfo Extra Features Organization Directory Events Online Store Contact Us

Invoice Details

Invoice #: 10056 o g
Invoice Date: 03/27/2024 4
. & Print Invoice

Invoice Total: $1850.00
Paid: $0.00
I 8

Line Items
Product Price Qty Shipped Paid Cancel Qty
Site Visit Reimbursement $1800.00 100 N 0.00
2024 Sim Competition $50.00 i 1l 000

Payment

Paid For: Paid Amount Date Method Type
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10 Review the Invoice and Click Add to Cart

Customer:  Network of Schools Of Public Policy, Affairs, and Adminsitration
Transaction Date:  3/27/2024
Invoice code: 10056

Proforma? No

Invoice Items

>
Item Quantity  Price Tax Shipping  Discount  NetTotal Paid Amount Balance Due
® SlteisltRelmbursement; {55 $1,80000 $000  $000 $0.00 $180000  $0.00 $1.800.00
® 2024 Sim Compelition

1.00 $50.00 $000 $0.00 $0.00 $50.00 $0.00 $5000

1029 Vermont Avenue, NW, Suite 11 202.628.8965
Washington, DC 20005 naspaa@naspaa.org

NASPAA - The Global Standard in Publi rvice Education Network of Schools of Public Policy, Affairs, and Administration

11 Click Check out

welcome, you are signed in and shopping as Network of Schools Of Public Policy, Affairs, and Adminsitration € Sign out W cart(2)

Home MyAccount OrganizationInfo Extra Features Organization Directory Events Online Store Contact Us

Online Store Shopping Cart

Shopping Cart!
Continue to Shop =~ Check-Out

Line Items x
Item Quantity Price Tax Shipping Discount Nettotal Paid Amount Balance Due

® gpsg  SiteVisitReimbursement 49000 $180000 $000 $0.00 $0.00 $180000 $0.00 $1800.00

® g5 2024 Sim Competition 1.0000 $5000  $000 $000 $0.00 $5000  $000 $5000

Cart Total

Subtotal:  1850.00
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12

Update any information you need to update

Shopping Cartiraymen

Customer Information

Customer:
Phone:
Email:
Billing Information

Billing contact:

Billing address:

Network of Schools Of Public Policy, Affairs, and Adminsitration

|

[ Please select s, +

Please select M |

Please select

Institution: 7900 Jones BrDr v  #  +

Payment Information

Bill me later:

Invoice total:

Payment amount:

13

Phone:
Email:
Billing Information

Billing contact:

Billing address:

(@]

1850.00

1850.00

Click Credit/Debit

Please select ~ |
Please select vie =+
Drudy Stacy /Primary Contac v

Work: 995 Connecticut St M | -

Payment Information

Bill me later:

Invoice total:

Payment amount:

0

1850.00

1850.00

Credit/Debit

Complete Order
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14  Enter Your Billing information and click the Green Make Payment Button

Enter Payment Details

Shopping Cart!raymen:

4 1850.00
Customer Information B i .
Customer:  Network of Schools Of P|
Phone: Please select
Billing Contact Info
Email: | Please select Name | Network of Schools Of Public Policy, Affa

S " Biling Address 1029 Viermont Ave NW
Billing Information

| City  wWashington DC
Billing contact: Drudy Stacy /Primary ( Province/State  DC

Billing address: | Institution: 7900 Jones Postal Code | 20005

Required Email  naspaa@naspaa.org

Payment Information Reset
Bill melater: [

Invoice total:  1850.00
Save for future use? [

Payment amount: 1850.00

Credit/Debit

Complete Oraer
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