Data Collected During the NASPAA Accreditation Process  08.2006

Self-Study Report

Eligibility

· Name of Regional Accreditor 

· Name of program seeking accreditation

· Name of other master’s programs offered by department

· Dates of first admission and graduation

Program Mission

· Mission text

· Narrative History of Program 

· Narrative list of program assessment mechanisms

Program Jurisdiction

· Diagram and description of the organization of program unit within institution

· List of joint relationships or agreements with other academic units

· Diagram and description of internal program organization

· Title of program head

· Number of faculty assigned to program

Curriculum

· Type of credit system

· Length of term

· Number of terms per academic/calendar year

· Number of credits to determine full-time status

· Time limitation for degree completion

· Typical number of class contact hours

· Description of numbering system

· Distribution of course credits among various categories (course level along with notation of whether course is prerequisite, required or elective)

· Typical number of course credit hours taken by graduates

· Notation of courses not primarily intended for graduate students

· Listing of required prerequisites and waiver policies

· List of required graduate courses (number, title, credits) 

· Total number of credit hours for required courses

· Chart of coverage of required curriculum components (Budgeting, policy formulation, etc.)

· Number of required credits for elective courses

· Number of credits graduates can take in undergraduate courses

· List of elective courses offered primarily for program students

· List of elective specializations (along with  objectives, main categories of students served, number of students enrolled, list of courses (titles, number, credits, recent dates offered and faculty), and identification of courses offered outside of the academic unit)

· List of general competencies to be developed

· Minimum number of credits required for graduation, along with provisions for waivers, minimum number of graduate credits, number of credits the internship counts for

· Degree length for groups of various experience levels, minimum length of internship and potential credits earned

· List of concluding requirements (thesis, capstone, comps, etc.)

· Course formats and scheduling practices

· Student transcript analysis (random sample of 20-40 program graduates over the past year, listing all courses taken, credits and grades earned)

· Internship (notation of whether voluntary or required; supervision, coordination and matching requirements; number of intern placements over the last 4 years; list of intern placements for current year (length of placement, hours/week, credit earned))

Faculty

· Listing of full-time “nucleus” faculty with primary responsibility for degree program (name, rank, title, tenure status, administrative unit, degree & field)

· For nucleus faculty, listing of required and elective courses taught for the past two years (academic year, course number, title, credits)

· Normal course load for full-time faculty members (along with notation of service or research assignments to explain faculty participation)

· List of all other full-time faculty of the institution teaching at least one course in the previous year intended for program degree students (name, rank, title, tenure status, administrative unit, degree & field)

· Percentage of nucleus faculty holding the terminal degree

· Percentage of other full-time faculty holding the terminal degree

· Percentage of total full-time faculty holding the terminal degree

· Number and percent of degree courses taught by part-time faculty

· Listing of all part-time faculty teaching in the program in the last two years (name, year, job title, agency, course title, degree & field)

· Description of promotion and tenure process

· Normal faculty teaching assignment and exemption policies

· Class sizes for previous 4 years for all required and elective courses (number of course sessions by size, by year)

· Actual credit hours taught by nucleus faculty members for past two years (name; year; credits taught by grad, undergrad, cont ed, and total)

· Summary data on research, books, projects, etc. created by faculty in last four years

· List professional experience and service for nucleus faculty members

· Diversity plan-description of plan and discussion of diversity changes over the past five years

· Diversity data—summary data on diversity faculty (anonymous identifier, AA/EEO/ADA category, rank, tenure status)

· Diversity in Faculty Searches-affirmative action record for searches and hires for the past five years (number of diversity candidates recruited, percent interviewed, number to whom offers were made)

Admission of Students

· Discussion of admission processes and special practices

· Discussion of program efforts to recruit and retain diversity candidates.

· Any special conditions that would allow waiver of the Bacc degree requirement.

· Admission Factors-list of factors considered

· Admissions summary data for students admitted in past four years (by category: pre-service, in-service) 

· Discussion of admissions record with respect to diversity groups

· Admission/attritition tables for last five years (number of applicants in each diversity category, admittees, registrants, active students, graduates) for full and part-time students

· Percentage of probationary students accepted, terminated or moved to regular enrollment, graduated for the last 4 years

· Enrollment size for past 4 years by category (full-time, part-time, minority, female, disabilities)

Student Services

· Description of advising process and list of special programs

· Financial Assistance Table- students receiving assistance for each of past four years

· Description of placement assistance available

· Current employment status for graduates in last four years.

· Employment of alumni: table with employing organization categories and affirmative action information 

Support Service and Facilities

· Description of budget process

· Budget: funding, source, distribution, trends, adequacy to accomplish mission

· Salary information for current year (rank, number, mean, median)

· Library Collection: size, relevant journals, access, influence of program in materials acquisition

· Non Faculty support: description/list of personnel support

· Description of computer facilities

· Description of audio-visual support

· Description of office arrangements, percentage of faculty with private offices; provisions for part-time faculty

· Description of classroom space

· Description of informal meeting areas

Off Campus and Distance Education

· Identification of all off-campus and distance offerings

· Authorization from appropriate state/regional accrediting agency

· Argument of comparability with home program on various data levels

Resumes: abridged versions for all full-time faculty of the program

Syllabi: provided for all required, elective, and prerequisite courses (Course number, title, credits, instructors, prerequisites, objectives, description, major topics, texts/readings)

